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1551605 MYIVINYHFIND 1 3(3-0-6)

Business English 1

This is an introductory course providing English used in business situations with
concentration on inter-office communication. Common business vocabulary and expressions are
introduced through related topics, i.e. office organizations, staff and duty, telephoning, making
arrangements and appointments, social contact, business correspondence in the office (memos, notes,

notices, announcements), letters of inquiry, quotation and ordering, invoice, etc.

1551606 MBIVINGHFIND 2 3(3-0-6)

Business English 2

Pre-requisite 1551605 Business English 1

This course provides a chance to explore business worldwide with concentration on
domestic and international trades. Students are encouraged to engage in simulated business transactions
in various fields and situations, including import-export, shipping banking, hotel/package-tour
reservation, making agendas and minutes, company reports, product/service presentations, business

articles (Internet, ISO, QC), letters of complaint and adjustment, etc.
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Using Computer Application for Accounting Work
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Specialized Accounting
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Internal Auditing
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